




 
Authority to Deduct Loan Payments from Payroll 

 

Dear Sir/Madam, 

I, ___________________________, an employee of ________________, hereby authorize Telemco to 
deduct the ___________ loan repayment of my loan as per the Loan Agreement for the loan identified by 
Loan Acct. Number: ______________. This deduction should be made directly from my monthly/semi-
monthly payroll on or before the date of each payroll period. 

The details of the loan are as follows: 

 Member’s ID Number: ______________   

 Division/Department _____________________ 

 Loan Amount: ____________________ 

 Loan Term: ______________________ 

 Loan Date: _________________________ 

 
I understand that these deductions will continue until the full loan amount, including any accrued interest 
and fees, has been paid in full. I agree to notify Telemco promptly of any changes regarding the loan or 
my employment status, which might affect this authorization. 

This letter serves as my formal authorization to facilitate these payroll deductions and ensure that 
payments are made directly to Telemco. 

Please feel free to contact me at _____________ or Email Address ___________________ for any further 
clarifications. 

Thank you for your attention to this matter. 

Sincerely, 

 
_____________________        ______________________ 
Signature over printed name                 Date 
 

 
___________________________________________________________________________________ 

TELECOMMUNICATION EMPLOYEES MULTI-PURPOSE COOPERATIVE 
PLDT Building, Osmeña Boulevard, Sta. Cruz, Cebu City, Cebu, Philippine. Telephone Number (032)253-2001 / (032) 255-0100 


